
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
BASIC DATA ENTRY STEPS  

1. Setup Name & Addresses.   
2. Setup Prospect.  Id, Name, W.I. Decks, any possible ORRI’s.   
3. Setup Survey / Twn-Rng-Sec records.  These records will then be linked to tracts. 
4. Setup LEASE FORMS.  Don’t forget the Special Provisions.   
5. Setup Tracts and Mineral Ownership .  Use the TRACT WIZARD.  Min. Ownership should total 100% 
6. Setup Leases using the LEASE WIZARD BY TRACT. 
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INITIAL SETUP 
1 Setup Tracts and corresponding Mineral and Surface Ownership information 
2 Setup Leases.  Associate them to the tracts.  Specify  Mining Royalty Burdens in the Lease / Mining Obligations area.  

 
MONTHLY PROCESSING 

3 Enter Monthly Mining Production (Tons Mined / Tons Sold / $/Ton / Acres Mined / Acre Feet Mined / etc…).  Print Production Status Report 
4 Split Monthly Mining Production.  Run various “split” reports (by Tract, by Payee, by Lease). 
5 Print Mining Check Receipts 
6 Print Mining Checks 
7 Print Check Register. 
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STEP 2. 
Split Monthly Production 

STEP 1. 
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